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National Management Council Member  
 
Purpose 
 
The AYSO volunteer position of AYSO Management Council Member, in conjunction 
with the AYSO Programs Department, is intended to be responsible to the AYSO 
National Board of Directors and the Executive Director for the administration and 
implementation of the AYSO National Management Program. 
 
This position will be filled by appointment from application submitted and confirmed by 
National Board Liaison, Council Chair, Executive Director and Program Administrator 
and approved by the National Board of Directors. The term of office will be for one or 
two membership years. 
 
Specific Duties and Responsibilities  
 
A member of the Management Council is expected to perform the following: 
 
- Attend all AYSO Management Council meetings (to include conference calls). 
 
- Serve on various AYSO Management Council/Taskforce projects as requested or 

assigned by the AYSO Management Chair and/or the Management Administrator. 
 
- Work with the AYSO Management Administrator and the AYSO Management 

Council Chair in creating/maintaining the vision and mission statements of the AYSO 
Management Council. 

 
- Facilitate the implementation of the AYSO National Management Program 

throughout the country, especially for the area of focus of the taskforce for which 
he/she is responsible.  

 
- Establish and maintain a relationship with the Management Administrators.  
 
- Report to the AYSO Management Council Chair and the National Management 

Administrator. 
 
- Make recommendations and establish position statements regarding AYSO 

Programs. 
 
- Bring to the AYSO Management Council various grass-root issues of national 

interest identified during the performance of their responsibilities as AYSO Managers 
and Administrators. 
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- Review, act and respond to AYSO Management and Administration issues identified 

by the AYSO National Board of Directors and/or Section Directors through the AYSO 
Management Council Chair. 

 
- Lead or participate on Management task forces: 

 

 RC and AD Caucuses Plan and implement the caucus process before, 
during, and after the NAGM RC and AD caucuses. 

 Instructor Program  Monitor instructors and do a yearly update to the 
instructor program. 

 Curriculum 
Development 

Develop a plan for lesson plan standards and 
revisions and solicit input for new workshop 
suggestions. Update and review materials as 
necessary. 

 RC and Regional 
Board Orientation  

Review and revise the process and lesson plan. 

 Documentation 
Management 

Set up and manage process for managing all 
management documentation. 

 Technology Develop and implement a plan for tools and reports 
required by administrators. 

 
Qualifications and Desired Skills 
 
To be considered for the position of a Member of the AYSO Management Council, the 
applicant should: 

1. Be an experienced AYSO management volunteer (RC, AD, AMA, member of 
Area or Section Staff, Commission/Taskforce Member, etc.).  

2. Have demonstrated administrative ability in program planning, implementing and 
management. 

3. Have a minimum of five years of AYSO Management/Administrator experience. 
4. Be proficient in communication and in recognizing interpersonal skills. 
5. Demonstrate an unswerving commitment to AYSO and its vision, mission and Six 

Philosophies.  
 
Qualifications are subject to wavier based on an applicant’s experience and at the 
discretion of the AYSO Management Council Chair and the AYSO National 
Management Administrator. Said waivers are based solely on a candidate’s knowledge, 
training and experience as a management and administrative volunteer. The waiver is 
not intended to replace the purpose or need for an individual to complete training and 
certification. There could be a two-year maximum waiver provided.  
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Supervision Protocols 
 
While performing as a member of the AYSO Management Council, the volunteer is: 
 

1. Subject to the bylaws, rules, regulations, policies, procedures and guidelines of 
AYSO. 

 
2. Under the overall authority of the National Management Chair, Management 

Administrator, the AYSO Board of Directors and the Executive Director. 
 

3. To maintain the recommended adult to child supervision ratio of 1:8 or less that is 
one adult for every eight children and two adults (one of whom should be of the 
same gender of the group) present at all times. For the protection of both the 
children and the volunteer, no volunteer should permit himself/herself to be alone 
with any child group of children (except his or her own) during AYSO sponsored 
activities. 

 
 
Time Commitment 
 
The anticipated time commitment for a Member of the AYSO Management Council is 
one year. The estimated hours to fulfill duties by month shall be filled in by the person 
giving you your orientation.  
 

Jan:     hrs. Feb:     hrs. Mar:     hrs. Apr:      hrs. May:     hrs. Jun:      hrs. 

Jul:      hrs. Aug:     hrs. Sep:     hrs. Oct:      hrs. Nov:     hrs. Dec:     hrs. 

 
 
Orientation, Training and Certification Provided 
 
To prepare a volunteer for the position of Member of the Management Council, AYSO 
will offer the following educational opportunities (it will be the duty of the volunteer to 
attend these sessions): 
 

1. Position orientation conducted by the Management Commission Chair, National 
Management Administrator and National Board of Directors Liaison. 

 
2. AYSO’s Safe Haven, Concussion Awareness Training. 

 
3. Regional Management. 

 
4. Advanced Management Instructor certification preferred. 
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Activity Locations 
 
While performing the duties of Member of the AYSO Management Council, the 
volunteer is limited to the following locations, unless expressly authorized by the 
Management Council Chair and National Management Administrator to hold activities in 
other locations. 
 

1. Regional board meetings. 
2. Section staff meetings. 
3. Area staff meetings. 
4. Annual EXPOs. 
5. Super camps, Road Shows. 
6. Management meetings arranged for purposes of planning or training. 
7. Independent work at home alone, in committees of adults, or in a properly 

supervised situation with children. 
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AYSO Management Council Application Form 

Position Applying for:   Member   Chair 

Name: 

Address: 

City: State:  Zip:  

Home Phone:     Business Phone:           Mobile Phone:  

Email:  

AYSO ID:     Section:          Area:        Region:   

Please answer the following questions: 

Are you currently registered as an AYSO volunteer?            Yes       No 

Please list your highest AYSO certification level:  AYSO Instructor?    Yes    No 

If so, what level AYSO instructor are you? 

Management: Management: 

Referee: Referee: 

Coach: Coach: 

What AYSO Positions have you held? 

Regional Staff:  

Area Staff: 

Section Staff:     

Tournament Staff: 

Other:  

Do you have any skills or experience in the following areas: 

Adult Learning/Education 

Developing Business Plans 

Communication Plans 

Change Management 

Curriculum Development 

Surveys, Data Analysis 

Document/Version Control Management 

Group Facilitation  

Finance  

Online Learning 



AYSO Volunteer Position Description February 2018 6 

Application of technology 

Videography 

Other:   

What other soccer organizations/activities have you been involved with and what 

certification/grade level did you achieve? 

USSF: 

High School: 

College: 

Other: 

What other youth or youth sports organizations/activities have you been involved with and what 

certification/grade level did you achieve? 

Are you or have you ever been a member of any board or commission, whether corporate, civic, 

recreational or philanthropic?  If so, please identify the organization, your position and dates of 

service. 

Explain what your vision is for the Council to which you are applying. 

Explain your ideas on the Council Member’s role in AYSO. 

Do you have any professional background for the Council to which you are applying? 

[OPTIONAL] Please feel free to make a statement about yourself and/or about this opportunity. 



AYSO Volunteer Position Description                                                    February 2018 7 

Please enclose your professional resume with this application.  Submit via e-mail to 

programs@ayso.org or via U.S. Mail or overnight courier service to: 

 

AYSO National Council Search 

Attn: Programs 

19750 South Vermont Avenue, Suite 200 

Torrance, CA 90502 

 
The deadline to apply to serve as the National Management Council Chairperson is Feb. 28, 2018, 

and the deadline to apply to serve as a National Management Council Member is March 31, 2018. 

 

Thank you for applying for this volunteer position. 

 

mailto:programs@ayso.org
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